
Policy Revision or Creation 
Policy or revision is requested by 

President designee,  
committee, or custodian.

Custodian of Policy Appointed 
Custodian of policy appointed by 

President

Drafting of Policy and Procedure
Custodian drafts or makes revisions 

to policy

Policy Committee Review
Policy Committee reviews and 

approves draft for 30‐day review 
period

30‐day Review Period 
Policy is posted for review and
comment by all stakeholders

30‐day Review Period Notification 
Policy Committee Chair notifies 

stakeholders of 30‐day review period

Feedback Review
Custodian or President designee 

reviews all feedback and makes any 
necessary changes

Policy Committee Review
Policy Committee reviews feedback 

and custodian moves policy forward to 
appropriate council 

Shared Governance Council Review 
Approval, rejection, or modifications 

are documented by custodian and 
accompany policy forward to Cabinet

Cabinet Review
Reviews, considers feedback from     

appropriate council, and makes 
recommendation to approve or reject

 President Approval
Approves, rejects, or modifies and notifies 

Policy Chair of decision, and policy returns to 
the policy committee. The appropriate 

council(s) is notified.  
 

Posting of Policy and Procedure 
Policy and Procedure are posted to 

the Hennepin Technical College website.

Notification to Stakeholders
The Policy Committee Chair will  

notify stakeholders via email that 
policy is posted.

Policies Process

2/12/2021

Academic Affairs and Standards Council 
Review 

Approval, rejection, or modifications are 
documented by custodian and accompany 

policy forward to Cabinet

Academic Policies Non Academic Policies
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